STRATEGIC BUSINESS
SYST EMS, Incorporated

THE SUPPORT PEOPLE

O djJewsapel) paialsibay

BILLING & CHARGE
MANAGEMENT

Training Manual

CENTRICITY®
PRACTICE SOLUTION

Practice Management

‘Auedwo?)) d1123|7 |RIBUID) Y}

Centricity is a registered trademark of GE Medical Systems
Information Technologies, Inc.

Strategic Business Systems, Inc. is an Authorized Independent Value
Added Reseller of GE Medical Systems Information Technologies, Inc.

Table of Contents
Billing & Charge Management .........cocevuiviiiiiiniiiininnennnennn. 2
Working with Batches........ccoviiiiiiiiii e 3
Billing Criteria. . ..oveiie i 5
Billing WINAOW ...viiniiiii e 7
VSt StatUS .ot 9
Openthe Visit ..o..iiiii e 11
VisitInfoTab......oooviiiii 12
FiliNg Tabs. ..o 14
Dental Tab....oviiii i 16
NOtesS Tabs. ..o 17
ChargesTab ..o.ovviiiiiii 18
TransTab ..o 21
COrr. Tab e 23
Claims Tab..o.ui 24
Claims Approval/Filing ......ocoviiiiiiiiiicic e 25
Charge Management. ......vvvuiiiiiiiiei e 27
ClosingtheBatch ......cccoiiiiiiiii s 31

Billing SBS-CPS06-BCM




Billing & Charge Management

h. Centricity Practice Solution 2006

File Edit View Options Help 4,J Component Toolbar |
BEEMEAE Rt REBE S®&¥Fw

B chart

ﬁ Scheduling

= — Centricity®
B} eiling ) Practice Solution 2006

E Payment Enbry

E Accounts
Receivable

Billing ollections
@ Charge

Management

ﬁ Transacton
Management

ﬁj EDI Submission
Management

% EDI Response
Management

% Reports

# Administration

¥ Balance Forvard

Support

Product Updates |

G Logout |

When a patient appointment is scheduled using the Scheduling module, a
corresponding visit entry is created in the Billing module. This module is used to create
and edit visit charges for paper filing and electronic submission, as well as to post
patient co-pays. It is a powerful tool for managing visit information for workflow as
visits can be organized by date, status and a host of other views as desired.

The Billing module of Centricity® PM software may be accessed from the Main Menu
screen by clicking on the Billing button. This window is also accessible by clicking on
the Billing icon at the top of the Main Menu screen. Likewise, using the toolbar, the
Billing module can be accessed by clicking on File, Open and Billing.
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